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neaTpom MKOY Bboryuanckoii mkoJbl Ne 1 umenn K.U.Be3spykux

1. O0mue MoJIoKeHun

1.1. TlpaBwuia nons3oBanus paspaborankl Ha ocHoBe [lomoxeHus 06
uHpopManoHHO-6ubIMoTeYHOM 1eHTpe (nanee UBLI).

1.2.  TIpasuna nonszosanus MBI — nokymeHT, Guxcupyrommi
B3auMooTHoueHus ynrareis ¢ UbL{ u onpenensirommuii o01uii nopsaok J0CTyna K
donnam UBLI, npasa u o6s3anHocTH yntareneii u MBI,

1.3. IIpaBo cBoGogHOrO U GecmiatHoro noib3zosanus MBI umeror

oOyJaronyecs ¥ COTPYJHUKM 00pa30BaTENbHOIO YUPEKACHUS.

1.4. K ycnyram nosis3oBarteliei NpeaocTaBusiorcs: (oI yueOHoH,
XyIOXKECTBEHHOM, CIPaBOYHOM, HAYYHO-IIOIYJSIPHOW, METOOUYECKOU H Jpyrou
JTUTEPaTyphI;

KHUI'H, Fa3€Thl, )KypHAJIbl, BUI€O 3alMCH, SJIeKTPOHHbIE Oa3bl JaHHBIX;

cIpaBOYHO-OMOIMOrpaguuecKuid anmapar:

peKOMeHJaTellbHbIe CIIMCKH JINTEPaTyphI;

WHIMBHIyalIbHbIe, TPYIIIIOBBIE U MacCOBBIE (POPMBI pabOTHI C YUTATEISIMH.

1.5. UndopmatioHHO-0MONMOTEYHBIH OTAEN 00CITyKHBAET MOJIE30BaTEIeH:

- Ha aboHeMeHTe (Bblavya MPOU3BEAEHUMN NIeYaTH Ha JIOM);

- B UATAJIBHOM 3aJie (UuTareau paboTaroT ¢ U3AaHUSIMH U JPYTUMHU
JIOKYMEHTaMH, KOTOpbIE Ha JIOM He BBIZIAIOTCS );

- B MecTe, 000pyI0BAHHOM KOMITBIOTEPOM M JPYTUMHU TEXHUYECKUMHI



cpeacTBaMH A noucka  uHpopmanmuu B MHTepHer, mpoBeneHUHU
UCCIEeIOBAaTENbCKON AeATeIbHOCTH, 00ydeHHH HHGOPMaIlMOHHOH IPaMOTHOCTH.
1.6. Pexum paGoTe vH(GOPMALMOHHO-OUOIHOTEYHOrO OTAeNa COOTBETCTBYET
pexxuMy  paboThl  oOpasoBaTelpHOrO  yupexaeHui. [na  obecrmeueHus
InddepeHINPOBAaHHOTO MOAX0Aa K OOCHYyXKUBaHHIO HHTATENEl COCTaBIACTCA
pacniucanue pabotel MBIl ¢ BhIAeneHHEM olpeAeNeHHBIX OHeH (WacoB) AIA
NIPOBENEHHS YPOKOB O (GOPMUPOBAHUIO HHPOPMaLMOHHON MPaMOTHOCTH, APYTHX

MCpOHpHHTHi:I, NOCCIICHHUA OﬁyllaIOIl[[/lXCH IO KJllaccaM, po,uHTeneﬁ, neaaroros.

2. IlpaBa, 00A32aHHOCTH H OTBETCTBEHHOCTh YHTATE/ISH

2.1. Yurarenr uMeeT MpaBo:
2.1.1. Tlonws30BaThCs CACAYIONMIUMH OeCIIaTHEIMHA OHONHOTEYHBIMH H

oubnuorpaduuecKuMu yCIyraMu:

- UIMEThb CBOOOIHEIN OCTYTE K OUONMMoTe HEIM hoHAAM U MH(pOpMaLHK;

- mony4ath u3 ¢ponna MBI Bo BpeMeHHOE MOJIb30BaHHE MTeYaTHbIE H3JaHHUS;

- NOJNY9IaTh KOHCYNbTALMOHHYIO M MPAKTUYECKYIO MTOMOINE B IOUCKE M BEIOOpe
NpOU3BENEHHUI NeYaTH U APYIUX UCTOYHHKOB HHGOPMAIIHH;

- IPOATIEBATH CPOK MOJNB30BAHNA IUTEPATYPOil B YCTAaHOBIEHHOM nbpsmlce;

- UCIIONB30BATh CNpaBOYHO-6HOIMOrpaduueckuii annapat GUGIHOTEKY;

- ofyJaromuecs MOrYT OCYHISCTBIATH MOWCK HHpopMauuu B UHTepHeT B
Clly4ae OTCYTCTBHS TaKOBOH B IMEYaTHHIX U3IAHUAX;

- TIOJIB30BATHCS AEKTPOHHOI OubnuoTekoi JlurPec;

- mony4yaTth 6ubmmoreuHo-O6HONUOrpaduueckue 3HAHHA, HABBIKM H YMEHHs
CAMOCTOATENBHOTO MTONIb30BaHAA ONOIHOTEKOH, KHUTOH, HHpOpPMallHeH.
2.1.2. TlpuHWMaTh y9acTHe B MEPONPHATHAX, MpoBoauMbix UBLI.
2.1.3. Oka3BIBaTh NPaKTHYECKYEO IOMOIIb OHOIHOTEKE.
2.1.4. TpeboBatb cobaroneHnd KOHQUACHIMANEHOCTH JAHHBIX O HEM H MepevHe

YUTAEMBIX UM MaTCPHAJIOB-



.

2.2. Ynrareny (Mopy4uTeNnH HECOBEPLISHHOJIETHUX YUTATENICH ) 00S3aHBI:

- coOnIoaTh Mpasuia NOIb30BaHUA OUOMHOTEKON;

- OepeXXHO OTHOCHTBCS K TIPOM3BEINSHWIM MNeYaTH W JAPYTUM HOCUTEISIM
HHbOpMaIuH, noTydeHHeM U3 (oraa VIBL;

- poszspawaTe B MBI kHUTH B Jpyrue AOKYMEHTh B CTPOTO YCTaHOBJICHHBIE
CPOKH;

- H¢ BBIHOCHTH KHHIU U Apyrue JOKyMeHTH W3 nomemenus WbBLI, ecau oHu He
3aMMCcaHbl B YATATENECKOM dhopMyspe; |
- IIOJB30BATHCA LEHHBIMY U €NWHCTBEHHBIMM SK3eMILIIpaM# JOKYMEHTOB TOJNBKO
B noMerienna UBL;

- TIPY NOJY4eHUH MeYaTHBIX M3AaHuil | APYrux JOKyMeHTOB U3 OHOIHOTeYHOro
dboHIa YHTATENb OODKEH mpocMoTperh ux B MBIl m B cinywae oGHapyxkenus
Jeekra CcooOIMUTE 00 3TOM pabotauxky WBL, KoTopblidi caemaer
COOTBETCTBYIOLIYIO IOMETKY;

- PAcCIHCHIBATLCH B YUTATEIBCKOM tbopmyjmpe 33 Kakpoe moiydeHHoe B bl
H3JlaHue {KpoMe ydaluxcs 1-4 Kinaccos);

- Ip¥ yTpaTe W HEYMBINUICHHOH MopYe JOKYMEHTOB 3aMEHNTDh UX TaKAMH e MU
uznaHuAMH, npuzHaHHeIMU MBL] paBHOueHHbBIMU. [IpU HEBO3MOKHOCTH 3aMEHBI,
BO3MECTHTH PeallbHYI0 PBIHOYHYK) CTOMMOCTE M3JlaHH#i. CTOMMOCTE yTpadeHHEIX,
HCTIOPYEHHBIX W3AaHuil onpenensieTca pabotHukoM Vbl mo nenaM, yka3aHHBIM B
VYETHBIX [JOKYMEHTaX, ¢ TMpuUMeHeHUeM KodhOUIMEeHTOB [0 TEPEeoleHKe
ONONMOTEYHEBIX (POHIOB;

- HE HapyLIaTh MOPANOK PAcCCTAaHOBKH B QOHIE;

- He BBIHUMATh KapTO4eK H3 KaTaOTOB 1 KapTOTEK;

- e3Keroj{HO, B Hadase y4eOHOTO IO, MPOXOAUTE IePePeruCTPaLtIo;

- Ipd BEIOBITMHM W3 LIKOJBI BEpHYTH B OHONMOTEKY BCE YHCIHALNMECS 3a HHM
U3JAHUS U JpYTHe JOKYMEHTHI, ‘
- cobmonats B bl TMIIvHY B nopsanok.

2.3. Tlpu HapymleHMM CpOKOB TNoONb30BaHus pgokymeHTaMd VIBIT Ges

YBOKUTENBHBIX OpHYHH K HATATCIAM MOTYT OBITH NMPAMECHCHBI



.

aJMMHACTDATHBHEIS CAHKIWH: BpeMeHHOe JHMIICHWEe MpaB TNONB30BAHHUS
GUOGIHOTEKOIA. '

2.4, JInuHoe AeNo BRIOAETCA 00YUAIOMIMMCS, BEIOBIBIOIMM U3 IOKOJILI TONBKO MOCHE

BO3BpalllecHHs Beel nuTepaTypsl, B3AToil B VIBLl. BriObiBatommue cOTpyIHWKH H

BBIITYCKHUKH 1Konsl oTMevaroT B IBL] cBoli 06xoxHOH THCT.
2.5. VYmplnuleHHas nopya unu xunieHue KHUr u3 MBL[ npeaycmatpusaet
KOMITEHCAIlHI0 yilepba B ACHEXKHOM BEIDAXEGHHU WIH PaBHOLECHHYIO 3aMEHY

MPOHU3BENCHIAMHA TIeYATH HITH JPYTUMH NOKYMEHTaMU.

-
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26, 3a  yTpaty  HOKYMEHTOB  HECOBEpUICHHOJIETHHMH  YUTATEIAMHU
OTBETCTBEHHOCTh HECYT POAUTEINIH HITH TTODYYHTEH.

3. O6s3annocTH HHPOPMALHOHHO- GHOIHOTEYHOI0 HEHTPA

3.1. UBII ob6s3an:
- obecreynuTs OecIuIaTHBIA U CBOOOAHEIN nbcryn guTarejie K OMOIMOTeIHBIM
¢doH1aM ¥ OeCIUIaTHYIO BHIAAYY BO BPEMEHHOE MONB30BaHUe TUTEepaTyphi;
- 00€eCTIeYHTh ONCPATHBHOS M Ka4e€CTBEHHOE OOCNY)XKHMBAHHE YHTATENEH ¢ YUEeTOM
HX NoTpeOHOCTEH U 3alpOCOB;
- MPEAOCTAaBNATE B IIOJNB30BaHME KATANOrHM, KAPTOTEKH, OCYUIECTBIATE ApPYrHe

dbopMbl GHOIHOTEIHOrO HHPOPMHPOBAHHUS;

- BECTU KOHCYJIBTALIHOHHYIO paboTy, MOMOTrarh B TOUCKe U BHIGOPE HEOOXOMHMBIX -

INOKYMEHTOB;

- BECTH YCTHYI0 M HarlsQHO-MacCoByl0 pabory; OpraHW30BHIBaTh BBICTaBKH
nuTepatypbl, Oubnuorpaduueckve o00630pBl, JUTEpaTypHbIE Bedepa, HIPEL,
DpasTHUKU U APYTHE MEPOTIPHATH,

- CHCTeMaTH4YecKd CIeOUTh 33 CBOEBPEMEHHHIM BO3BpalleHHeM B Oubanorexy
BBIJIAHHOM JIHTEPATYPSI;

- TPOBOIMTE B Havajie Fojja NepeperucTpaIuio IATaTeNeit;

- 0obOecrneYuTh COXPAHHOCTD H PAlHOHANBHOE WUCTOJB30BaHHE OMOIMOTETHBIX

¢doH0B;
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- IPOBOJUTH MENKHUI1 PEMOHT KHHUT, IPUBJIEKas IS 3T0T0 OHOIHOTEYHBIH apXUB;
- oGecnieunBats pexkum padorst MBL] B coOTBETCTBAM C NOTPEOHOCTAMM IMIKOJIEL,

- OTYMTHIBATLCA O CBOEH MEeATEIBHOCTH B COOTBeTcTBHH ¢ [Tonoxkennem o6 MBI,
4. Ilopaaok noaniopanusg UHGOPMAUNOHHO — GUOIHOTEUHBIM HEHTPOM

4.1. Ob6yqaromuecs sanuckiBarotca B UBL no cniucky knacca B
WHIUBUYATEHOM MOPAJKE; YUYNUTENS, COTPYAHUKHU IIKOJNbI, POIUTENH YUaIEUXCs }
N0 NpeabABICHHN TIACTIOPTA.

4.2. Ha kaxxaoro 4uTaTeNA 3aM0JIHASTCA YATATENECKIH (popMynap
YCTAHOBIEHHOTO 00pasia Kak JOKYMEHT, Jarouii mpaBo mons3oBateesa UBLL

4.3. TIlpu 3anucH yuTaTeNnH AOHKHBI 03HAKOMHTLCA € MTpapHIIaMy
nonp3oBanus  VIBLl, Uurtatenbckuit  dopMymsap ABISIETCA  JOKYMEHTOM,
YAOCTOBepsloNMM (akT M JAaTy BHIOAYM YHTATENI0 II€YaTHHIX W APYTHX

HCTOYHHKOB HHQOPMALIUK ¥ UX Bo3BpameHud B MIBLI.
5. Ilopsaaok noab30BaHHA A60HEMEHTOM

5.1. Knuwnru Ha aboHemeHTe BbIJal0TCs Ha 10 nHeH, yueOHUKY — Ha yueOHBIH
rox. Cpok MOJB30BaHUA JTUTEPATYPOH U KONHUECTBO BHITABAEMBIX M3JaHWUN AN
npenojaBatenedi U oOydarommxcs  9-11 KiaccoB ompenenseTca ¢ y4deToM
notpebHocTH YnTarens. OcTanbHble YHTATEH MOTYT IIONYyIHUTh 1- 5 KHHUT.

5.2. Cpoxk nonk30BaHMA MOXKET OBITh NPOJJIEH, €CII Ha H3/laHHe HET CIpoca
CO CTOPOHBI JpYIrHX uMTaTenel, WM COKpAllleH, eclid W3aHHe TNOJb3YeTcs
MOBHIIIICHHLIM crpocoM. He noanexar Bblmave Ha OOM  pelIKHe, LIEHHbIE H .

CIIpaBOYHEIE U3INAHWA.



